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Grant Writing Team Intern

O This preview no longer accurately represents the candidate experience

You can still use this preview to see that your information has been entered correctly, but due to changes in the candidate-facing experience, it's no
longer 100% reflective. We'll be working to update this preview in the future to match the current experience.

Grant Writing Team Intern

Spark Point Fundraising (/femp/employers/725704)

(/femp/employers/725704) @ washington, District of Columbia, United States

& Seasonal Part-Time Internship f
(5/15/23 - 9/1/23)

[8] $600.00 per month
Management Consulting
&% 10 - 50 employees

®) No on-campus interviews

Applications close on May 12 @ Apply Vd
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Job Description #  Share Job

Job Description:

Spark Point Fundraising Interns help the company complete internal projects that ’ )
support our strategic growth, operations, and grant writing. In addition, Interns have i}h;p;;/g W;@W”"”““el. aqmmem
the opportunity to shadow staff in client meetings, attend events, and learn from initial_pagetsd)- Clibek PaRBmkya@gYs20job%200n%20
people with decades of experience in the nonprofit sector. An interest in social

justice, entrepreneurship, and non-profit management are helpful for successful

candidates.

Required Skills and Experience

Nonprofit Sector - The person in this position must have an interest in the
nonprofit sector and/or volunteer experience with a nonprofit organization.

Communication - The person in this position must be able to effectively
(meaning without ambiguity or animosity) communicate with colleagues, clients,
and others in a direct and respectful manner and must prioritize direct
communication as the most effective means of conveying meaning. In other words,
say what you mean and mean what you say.

Entrepreneurship - The person in this position must have an interest in or
experience with entrepreneurship.

Ingenuity - The person in this position must have experience with creating,
designing, or otherwise coming up with a new idea, creating a plan for executing on
the idea, and completing the execution of said plan.

Diversity, Equity, and Inclusion - While it is not required that the person in
this position have formal experience with DEI, they must be familiar with the
concepts, be committed to diversity and inclusion, and be committed to achieving
equity both within the company and beyond.

Potential Projects Include:

1. Supporting the development of a grant writing apprenticeship. In the
fundraising and consulting fields, structural racism creates steep barriers that
prevent many BIPOC workers from gaining access to career opportunities and
experiences, especially when compared to their White counterparts. As a result, the
fundraising field is predominantly White. To address the challenges that arise from
this and to help build diversity within the field, Spark Point Fundraising seeks to
create a cohort-style apprenticeship program, built specifically for aspiring grant
writers and fundraisers of color. As an intern at Spark Point Fundraising, you would
help lay the groundwork for this program by researching similar program models,
their strengths, and their challenges. Your findings would be compiled into a memo
document and presented to the leadership team to spur future development.

2. Organize and update funder contact information and other internal
knowledge. As an organization, Spark Point Fundraising often interacts with
funders through multiple clients. As a result, we often gather contact information
and updates about a foundation's strategic priorities that have not been made
public. This information is part of our unique value to the organizations we serve,
and as we grow, we need a way to document and share this information internally.
An intern will support this project by reviewing current spreadsheets and other
efforts to consolidate information, and will work to fill in existing gaps and create
new resources, as necessary, to support the effectiveness of our client teams.

3. Support team-wide professional development and learning. As Spark Point's
team continues to grow, there is an increased need for the curation of professional
development trainings and resources to support ongoing staff learning and growth.
As an intern at Spark Point, you will interview team members to gain an in-depth
understanding of their professional development and learning goals, and conduct
research to identify available resources, webinars, trainings, etc. Your learning will
be organized into a living document (e.g. Google Sheets or Google Docs) and
presented to the leadership team. Once approved, this will be shared with staff who
may use their professional development budgets to gain access to trainings and
racniirces alinned with their neads
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4. Develop funder profile templates to support prospect research and other
work. Conducting prospect research and presenting it to clients is a key part of our
work. While this work does require a good deal of time and strategic effort, up to
this point, this work has been presented in a relatively ad hoc manner. Current
formats include adding information to prospect research spreadsheets and adding
notes to agenda documents. In an effort to help professionalize the presentation of
this work -- and to help demonstrate the high-value work that it is -- you will create a
"funder profile template.” This template (1 page or 1 slide) will be a visually appealing
way to present the topline details of our prospect research. Once completed, you
will begin building a Funder Profile library, creating templates for the 10-20 most
common prospects we present to clients. These templates will be stored in a
central location easily accessible to the whole team. As-needed, the intern will also
conduct additional prospect research to support the work of our team.

Compensation:

Interns receive a stipend of $600/month for a part-time schedule of 20 hours per
week. The length, start date, and end date of this internship are negotiable!
Acceptable date ranges are 6-12 weeks between Monday, May 15, 2023 and Friday,
September1,2023.

In addition, Spark Point Fundraising will support and facilitate whatever professional
development and learning activities are required for Interns to receive academic
credit for their work. In addition to financial compensation, Spark Point will offer the
following additional benefits:

Professional development - Opportunities to attend events (fundraisers,
lunch and learns, webinars, hearings, etc.) that are relevant to our clients’ missions
and that offer an enlightening experience for interns.

Spark Point Fundraising LLC provides equal employment opportunities to all

About Spark Point Fundraising v

Headquarters
1Thomas Circle Northwest, Ste 700 Washington, District of Columbia 20005, Unit...

Website

www.spark-point.com (https:/www.spark-point.com/)
Division

No division

Spark Point Fundraising is a boutique consulting firm that fights for equity. We work
with clients in health care, human services, workforce development, advocacy, the
arts, and other critical issue areas that help our neighbors and communities thrive.
We provide outsourced foundation relations services (that’s where you come in) and
fundraising strategy development to nonprofits that are changing the world. As a
team, we are rooted in the values of kindness, compassion, respect, and integrity.
We believe in equity. The majority of our clients are Black-led organizations serving
communities of color. As such, a commitment to racial justice and anti-racism are
central to our approach to client service.

Spark Point Fundraising is a woman-owned firm. Our team includes people of
different ages, races, and sexual orientations. We are committed to building a team
that reflects the diversity of the communities we serve, and we actively encourage
people of diverse backgrounds to apply for this position. We recognize that
nonprofit fundraising, as a field, is predominantly White, and that many structural
barriers limit opportunity for people of color. As a part of our commitment to racial
justice, we strongly encourage candidates with skills, talent, and drive to apply, even
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